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Overview 
 

This web site has been created to help administrate assignment of USAC race officials.  Officials are able 
to request races, see their assignments, and a history of races worked, to name a few of the features.  
Chief Referees and local association administrators can assign officials to race crews.  Chief Referees can 
ŀƭǎƻ ǇǊƛƴǘ ƻǳǘ ƻŦŦƛŎƛŀƭΩǎ ƛƴǾƻƛŎŜǎΣ /ƘƛŜŦ wŜŦŜǊŜŜΣ ŀƴŘ tƻǎǘ-Event reports.  Each local association (LA) that 
uses the site has an e-mail distribution list.  This allows all members of an LA list to e-mail the group.  
Officials can sign up for more than one LA mailing list. 

Accessing the web site 
 
Only licensed USAC officials are able to create an account to access this site at http://www.usac-
officials.org.  When a new account is created, the license number entered must exist in USAC files or 
access is denied. 

Create a new account 
 
First-time users can create a new account by clicking on the Create new account link in the upper right 
corner of the screen:   
 

 
 
Fill in all the information on the following screen.  Access to the system will be denied if the license 
number entered is not on file.   

http://www.usac-officials.org/
http://www.usac-officials.org/
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The Primary Officiating Area is the local association (LA) where you officiate most of your races.  You will 
automatically be taken to this LA every time you login, but are still able to view other LAs.  If your LA is 
not listed, select the Other category. 
 
 

 
 

Click the Create User button after entering all of your account information.  The following screen will 
then appear.  You must click the Continue button!  Failure to do so will cause access problems. 

 

 
 

Logging on to the web site 
 

Enter the username and password created in the previous section to enter the site.  Click the blue arrow 
after typing your username and password created in the previous section to enter the site.  You can 
optionally click on the Remember me checkbox, so that the system will always remember the username 
and password for the user clicking the submit button.  Note that most browsers will offer to remember 
the login information, and is recommended over allowing this system to do that functionality.   
 
You will only be able to view the race schedule for all participating local associations if you do not log in. 
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Forgotten password 
 
If you have forgotten your password, click on the I forgot my password link in the upper right corner of 
the screen.  
 

 
 
This will take you to the page to reset the password that you entered when you created your account.  
First enter your User name: 
 

 
 
Then answer your security question to complete the recovery process.   
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A temporary password will now be sent to the e-mail address that you entered when you created your 
account.  The temporary password is a random string of characters, so it is recommended that you 
change the password to something you can easily remember. 
 

Changing Your Password 
 
To change your password, click the Change Password link in the upper right corner of the screen.   

 
 
Enter your old and new password.  After clicking the Change Password button, your password has been 
reset. 

 

Navigating the web site 

 
The home page is shown below and can be found at http://www.usac-officials.org.   
 

 

http://www.usac-officials.org/
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Available without logging in is a list of rule changes for the 2010 season and a race schedule for all LAs 
using the site.   

Home page 
Once an official has signed in successfully, the home page of the local association that the official 
selected when creating their account will display.  Any race assignments for the official will show on the 
left hand side of the page.  If the official has been assigned ŀǎ ŀ /ƘƛŜŦ wŜŦŜǊŜŜΣ ŀ ά/wέ ǿƛƭƭ ŘƛǎǇƭŀȅ ƴŜȄǘ ǘƻ 
the race name.  The right side of the page displays races within the local association where officials are 
needed to complete a race crew. 
 

 
 

View other Local Associations 
 

When an official first logs into the site, they are taken to the local association (LA) that they selected as 
their primary one when the account was created.  Officials can access other local associations using this 
site by clicking on the Change LA dropdown list at the top of each page.  Select the LA to view races and 
make requests to work races. 
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Change Race Year 
 

By default, the races displayed will be for the current year.  To look at information from previous years, 
click on the year dropdown and select the year you want to look at.  Race information for previous years 
is only available for the local association you are looking if it was using the site for that time period.  
Administrators can access future years to add race information to the system. 
 

 
 

Demonstration mode 
 

A full demonstration mode is available to anyone wanting to evaluate the features on the site.  Click the 
Access Demonstration mode button at the bottom of the screen.  Follow the instructions on the demo 
home page on how to login to the site as a user or an administrator. 
 

 
 



- 9 - 

Races Menu 
 

 

The Races option will show you the following sub-items: 

¶ Race Schedule ς shows the racing calendar for the local 
association being viewed 

¶ Race Requests ς allows official to request a race assignment 
for review by the administrator. 

¶ View Assignments ς allows official to see who is assigned for 
a particular race, and at what position. 

¶ Race Resume ς shows the official their race history to date. 
 

 

Race Schedule 
 

¶ The Race Schedule link shows you all the races in the local association being viewed 
There are separate tabs for road, track, and cyclo-cross events. 
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Race Requests  
 
The Race Requests link shows the race schedule for the local association (LA) the official is viewing.  
Road races, cyclo-cross races, and track races are separated in their own tabs so officials can see all races 
for a single discipline.  Check the races you are interested in working.  When done selecting races, click 
the Submit Request button.  The request will appear on the list of interested officials for the Chief 
Referee or LA administrator when the race crew is being assigned. 
 

 
 
 

View Assignments 
 
The View Assignments link shows the races that have been assigned officials.  The Chief Referee and 
Chief Judge positions are noted automatically.  The local administrator and/or Chief Referee of each race 
selects the other officials for a crew.  Positions for the other crew members are assigned by the chief 
referee when creating the crew invoice (see the race invoice under the chief referee tools menu in the 
next section).  The list is in a paged format so there is no scrolling down the page to find a particular 
race.  The toolbar at the top of the report allows the official to jump between pages and search for 
specific text or dates.   Other toolbars options will print the report or download it in an Excel or PDF 
format. 
 
 


































